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Requested By:_______________________  Date: _____________ 
 
 
 
Entered By: _________________________  Date: _______________ 
 
 
 
 
* If you use an Expense account number, verify that a budget has been set up for this combination 

 
Business Unit: __________  ____Add 
 
Reason Code: __________  ____ Correction 
 
Description (Rsn Code): ____________________________ 
 
Distribution Code:  ____________________________ 
Description (Dist. Code): ___________ 

 
DR Account No.*: _______  Program: ________ 
 
CR Account No.*: _______  Sub-Class:_______ 
 
Fund: _____     Budget Year:   ________ 
 
Org:  ____________    Project/Grant:__________ 


