PeopleSoft Financials

New Bank Account Request Form


The following information is required to generate payments and to process deposits for receivables and 

non-receivables.  Please complete the appropriate questions for Accounts Payable and Accounts Receivable,

Accounts Payable Only and Accounts Receivable Only and return it to the PeopleSoft Financials staff.

 If you have any questions, please call (404) 657-3956     

For what Function is the Bank Account used:

 FORMCHECKBOX 
  Accounts Payable and Accounts Receivable.  Please complete questions #1-22.

 FORMCHECKBOX 
  Accounts Payable Only.  Please complete questions #1-22.

 FORMCHECKBOX 
  Accounts Receivable Only.  Please complete questions #1-12.

	1
	Agency Name:
	

	2
	Agency Number:
	

	3 
	Agency Contact Person:
	

	4 
	Agency Contact Phone Number:
	

	5 
	Bank Name:
	

	6 
	Bank Location:
	

	7 
	Bank Contact Person:
	

	8 
	Bank Contact Phone Number:
	

	9 
	What type of Bank Account is it? (Operating, Fiduciary, Revenue Collections, etc.)
	

	10 
	What is the Bank Account number?
	

	11
	What is the Bank’s DFI ID? (ABA Number)
	

	12
	What Account Number is used for this bank account?  (Refer to Audit Department-Listing of Summary Accounts, i.e. 101001)
	

	13
	What type of reconciliation do you plan to do?
	 FORMCHECKBOX 
 Manual                   FORMCHECKBOX 
 Automatic

	14
	How should the Bank Account number appear on the check?  Please indicate any spaces with an X.
	

	15
	How should the Bank Name appear on the checks?
	

	16
	How should the Bank Address appear on the check?
	

	17
	What is the fractal routing number? (top right corner of check)
	

	18
	Who is the primary person authorized to sign checks?
	

	19
	Is this signature on file with SAO?
	 FORMCHECKBOX 
 Yes                          FORMCHECKBOX 
 No

	20
	Indicate all types of payments that will be generated from this account. (System checks, ACH, Manual Checks, Wire Transfer)
	

	21
	If System check is applicable, what is the beginning system check number?
	

	22
	If Manual check is applicable, identify beginning and ending range of check numbers.
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